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What's new in Excel 2007
· More Rows and Columns 

· Cell Styles 

· Conditional Formatting 

· Format as Table 

· New, Better Charts 

· Remove Duplicates 

What's new in PowerPoint 2007
· Design Themes 

· Convert Bulleted Text into Smart Art 

· Condensed Slide Layouts and Custom Slide Layouts 

· Inserting Charts 

· Master Slides 
	Learn iT! will be offering a series of trainings at UC Berkeley on Office 2007.

Attend these dynamic trainings to learn about the changes and improvements to the software you use every day!

	
	Topics: Outlook | Word | Excel | PowerPoint

	
	What's new in Office 2007
· Ribbons 

· Quick Access Toolbar 

· The Office Button 

· New File Types 

· Compatibility Checker 

· Contextual Ribbons 

· Themes 

· SmartArt 

What's new in Word 2007
· New Styles 

· Cover Pages, Equations and Quick Parts 

· Citations and Bibliographies 

· Reading Highlight 

What's new in Outlook 2007
· Attachment Preview 

· Color-Coded Categories 

· Follow Up Flags 

· The To-Do Bar 

	Dates and Times
	How to register

	This overview will be offered 6 times 

March 24, 25,  26  2009
9:30-11:00 am  or    1-2:30 pm

All session will be held in 60 Evans Hall.
	Sign up on-line through the UCB Learning Center 
Go to http://Blu.berekeley.edu  
select “UCB Learning Center” from “Self Service” 
once in the Learning Center search for BECOE020
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